
COVID-19 EXPOSURE CONTROL PLAN 

The following Workplace Exposure Control Plan is a response to the outbreak of respiratory 
disease caused by a novel (new) coronavirus that was first detected in China and which has 
now been detected in more than 100 locations internationally, including Canada. The virus 
has been named "SARS-CoV-2" and the disease it causes has been named "coronavirus 
disease 2019" (abbreviated "COVID-19"). The Public Health Agency of Canada has 
determined the Human Coronavirus to be a Risk Group Classification: Group 2. 

In light of the emerging details of the global COVID-19 pandemic, we have assembled the 
following Workplace Exposure Control Plan for our site based upon the risk assessment 
conducted on  

The Workplace Exposure Control Plan is intended to provide a safe workplace for all 
employees and reduce the hazard of spreading a potentially dangerous disease. 

The situation-based matrix provides specific actions in the below plan that enable quick and 
decisive action to conform to the recommendations of the BC Ministry of Health and the 
Public Health Agency of Canada to reduce the spread of COVID-19 while supporting the 
Canadian population. 
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MoveUP office
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Jane Smith







FREQUENCY DEFINITIONS

Frequency % of Shift Hours of 8-hour workday 

Not required (N/R) 0% 0 

Seldom (S) 0-5% Not performed on a daily basis 

Rare (R) 1-5% <30 min /day 

Occasional (O) 6-33% 30 min to 2 hours 42 min per day or 1 
exposure every 30 min. 

Frequent (F) 34-66% 2 hours 43 min per day to 5 hours 21 min 
per day or 1 exposure every 30 min. 

Constant (C) 67-100% 5 hours 22 min per day to 8 hours per day 
or 1 exposure every 30 sec. 
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Reception

Exposure to
Customers/clients

Exposure to
co-workers (within
2 meter rule)

Exposure to high
touch points

Exposure at
lunch/break times

HIGHFREQUENT FREQUENT FREQUENT FREQUENT



 

Reception

Wipe down surfaces and items with disinfectant wipes (pens, visitor tags, door 
handles, etc); 
Keep one door open with hand sanitizer dispenser located beside open door 
(to avoid touching door handle and sanitize hands upon entry to office); 
Reception to ask visitors if they have cold/flu symptoms prior to entry; 
Reception and any other staff to maintain two meters distance between 
themselves and visitors; 

✔

✔

✔

HIGH



 



 



 

WORKPLACE EXPOSURE CONTROL PLAN 

through email 
and posting on site bulletin boards.

24-Mar-2020

Posts on Microsoft Teams, work emails

24-Mar-2020
24-Mar-2020

24-Mar-2020

24-Mar-2020

24-Mar-2020



 

-

https://covid19.thrive.health/ 

•

•

•

•

•

•

hand sanitizer, gloves (if necessary), masks (if necessary)

24-Mar-2020



 

 working areas, lunchrooms or offices.

PHYSICAL

physical
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 others, as much as possible
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All employees are directed to
 their
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Management will direct all e
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 (For all employees)

1. If you have tested positive for COVID-19 you must immediately inform the 
Company, by directly advising your Manager or his/her designate.  
 
2. If you have travelled outside of Canada and returned back in Canada on or after 
March 13, 2020 you must disclose this information to your Manager or his/her 
designate, and see below FAQs for additional information.  
 
3. If you have been in close contact with someone who has been received a positive 
test for COVID-19 you must disclose this information to your Manager or his/her 
designate, and see below FAQs for additional information.  
 
4. If you are self-isolating (for any reason) you must abide by the current public 
health guidelines around self-isolation. 5. If you are going to be travelling outside 
Canada you must complete a declaration prior to your travel.  
 
The declaration form is found here: 
https://docs.google.com/forms/d/1r2E6-FQ1oYje49SASOxII2HxHHOWl53XxftkL8JclV
U/edit
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DAILY UPDATE MEETING

Date of Meeting

Shift

Meeting Presenter

Agenda Items

Additional Topics of 
Discussion

24-Mar-2020

1. Workplace Protocol Changes - this document is posted on the bulletin 
board and is updated on a regular basis.  
 
2. Reporting to work- do not report to work if you are sick. Please advise your 
supervisor why you are not attending work. 
 
3. Handwashing- we have posted in the bathrooms and in the lunchrooms the 
sign for how to effectively wash your hands. Please follow these guidelines. 
wash your hands vigorously and frequently. 
 
4.  Avoid touching your face, mouth, eyes, nose especially without washed 
hands. 
 
5. Physical Distancing- maintain physical distancing between you and any 
customer/client or co-worker of 2 meters (6.5 feet). 

CLEAR SAVE AS PRINT
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TRAINING RECORDS 
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TRAINING RECORDS 

 



FOR MORE INFORMATION ON CORONAVIRUS:

ABOUT CORONAVIRUS 
DISEASE (COVID-19)

COVID-19 is an illness caused by 
a coronavirus. 
Human coronaviruses are common and are 
typically associated with mild illnesses, 
similar to the common cold.

WHAT IT IS
Symptoms may be very mild or more serious.

They may take up to 14 days to appear after 
exposure to the virus. 

DIFFICULTY BREATHINGFEVER COUGH

SYMPTOMS

Coronaviruses are most commonly SPREAD from 
an infected person through:

respiratory droplets when you cough 
or sneeze

close personal contact, such as touching 
or shaking hands

touching something with the virus on it, then 
touching your eyes, nose or mouth before 
washing your hands

These viruses are not known to spread through 
ventilation systems or through water.

HOW IT IS SPREAD

The best way to prevent the spread 
of infections is to:

PREVENTION

If you have SYMPTOMS of COVID-19  
— fever, cough, or difficulty breathing:

IF YOU HAVE SYMPTOMS

1-833-784-4397  canada.ca/coronavirus  phac.info.aspc@canada.ca

stay home to avoid spreading it to others 

— if you live with others, stay in a 
separate room or keep a 2-metre 
distance

call ahead before you visit a health care 
professional or call your local public 
health authority

— tell them your symptoms and follow 
their instructions

if you need immediate medical attention, 
call 911 and tell them your symptoms.

wash your hands often with soap and 
water for at least 20 seconds

avoid touching your eyes, nose or mouth, 
especially with unwashed hands

avoid close contact with people 
who are sick

when coughing or sneezing:

— cover your mouth and nose with your 
arm or tissues to reduce the spread 
of germs

— immediately dispose of any tissues 
you have used into the garbage 
as soon as possible and wash your 
hands afterwards

clean and disinfect frequently touched 
objects and surfaces, such as toys, 
electronic devices and doorknobs.

stay home if you are sick to avoid 
spreading illness to others
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