MEMORANDUM OF AGREEMENT

BETWEEN:

CUPE BC and Locals
(hereinafter referred to as the “Employer”)

PARTY OF THE FIRST PART

AND:

MoveUP, Local 378 of the Canadian Office and Professional Employees Union

(hereinafter referred to as the "Union™)

PARTY OF THE SECOND PART

WHEREAS ;

By signature(s) of their duly authorized representative(s) hereinafter affixed, the Employer and the
Union (“the Parties”) do hereby expressly and mutually agree as follows:

1,

This Memorandum of Agreement ("Memorandum") shall be deemed to include alf
attachments hereto affixed as Appendix "A".

Itis agreed that the terms and conditions of the current Collective Agreement including all
attachments (MOA, LOA, MOU) in force and effect between the Employer and the Union
from January 1% 2018 to December 31¢ 2018, indusive, shall become the successor
Collective Agreement between the Parties, except as expressly provided otherwise by this
Memorandum.

Itis agreed that the terms and conditions of the attached amendments (Appendix "A") shall
be included in the current successor Collective Agreement between the Parties,

Alf the terms and conditions to be included in the current successor Collective Agreement
between the Parties shall be effective from January 1, 2019 to December 31% 2021

No employee shall suffer a loss of pay as a result of the re-categorization outlined in
Appendix A. Employees shall be recategorized to the category of their current wage, or
higher.

The employer shall implement an up-to-date Respectful Workplace policy for the CUPE
BC and CUPE locals, in consultation with Kristi Bounegru and Nadine Ford on behalf of
the Union. The policy shall not be contrary to any of the provisions outlined in LOU#1.




7. Upon ratification by both Parties in accordance with this Memorandum, the following
provisions of Appendix “A” shall come into force and effect and shall be fully retroactive:

8. The Members of both the Union's Negotiating Committee and the Employer's Negotiating
Committee hereby expressly agree that they will unanimously recommend acceptance of this
Memorandum to their respective principals.

9. In the event of any dispute between the Parties concerning the interpretation, application,
operation or any alleged violation of any provision of this Memorandum including, but not
limited to, ali the attachments hereto affixed as Appendix "A", this Memorandum in its
entirety shall be deemed to be incorporated into the then curent Collective Agreement
between the Parties as if set forth in full therein in writing, and shall so apply, and any such
dispute shall, consequently, be subject to resolution in accordance with the grievance and
arbitration procedures contained in said collective agreement.

L
Signed at Bufﬁo\b\i/ , B.C. this 84 day of Ap 02 I ; 2019,

Fgr the.Employer

\







‘CUPE BC ang LOCALS
PROPOSALS 2019

Union Proposais (UP Item)
- [Canadian Office ang Professionat Employees Union, Local 378)

Affected
Article/MOU)

8)  Hours of work as provided in Articles 7.

01 and 7.2
agreement between the Employer and

the Unijon,

b)

d)

7.04

E&OE
Signed off this

=\Bargainingy
2018 docx



CUPE BC and LOCALS
PROPOSALS 2019
Union Proposals (UP Item)

movel

{Canadian Office and Professional £mplayees Union, Local 378)

Union

Number | Affected Date: “April 8, 2019 Time: :2:10pm
Article/MOU

UP#2 8.03 New

8.03

Alt work days between December 27 and January 1% shall be time off with pay. Where an
employee is required to work between the above period for operational reqguirements, the
equivalent time off wifl be granted in the following year. Such time will be scheduled by

mutual agreement and shall be taken by December 317, Such time cannot be carried forward
to a subsequent year, banked or cashed out,

CAUsers\NathanB\AppData\Local\Microsaft\Windows\INetCache\Content Outiock\NTOPQEE 1\Union Proposal 2. Final.docx




E&OE @ % pE ¢
Signed off this day of b <o 20 ;:_(#

For the Unig /_7 For the Employgni// J‘m’l/
- e

M 1] i
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CUPE BC and LOCALS

PROPOQSALS 2019
Union Proposals (UP Item)

IMOVEL

{Canadian Office and Professional Employees Union, Local 378)

] Union ]
Number | Affected Date: Time;
Article/MOU
UP#4 10.06 New

10.06 Domestic Violen eave

The emplover recognizes that employees sometimes face situations of viclence or abuse in_their
personal life that may affect their attendance and performance at work,

Workers experiencing domestic violence will be able to access up to five (5) days of paig leave
{in_addition to existing leave entitlements) to:

» Seek medical attention for the emplovee's child in respect of & phvsical or
psycholoagical injury or disability caused by domestic violence

* Obtain services from a victim services organization

 Obtain psychological or other professional counselling

* Relocate temporarily or permanently

+ Seek legal advice or law enforcement assistance, including preparing for or
participating in any civil or criminal legal proceeding related to or resuiting from
the domestic viojence.

Requests exceeding beyond five (5) days may be applied for 8s _per Article 10.01.

E&OE

Signed off this __§ "\ 29% day of NM’E“\BEJ(L 20 20»1%

For the Uniomﬁ//’ | For the Em[jffo% M
= A




L

CUPE BC and LOCALS \/
PROPOSALS 2019
Union Proposals (UP Item)

IMOVEE

{Canadian QOffice and Professional Employees Union, Local 378)

Union
Number | Affected Date: Time:
Article/MOU
UP#S 10.07 New
10.07 Gender Reassignment Leave ’/-)
An employee who provides a cerificate from a medical pradtitioner confirming tha emplovee
uires a leave of absence in order to underge gender transition will ranted a ledve for the
procedure reauired during the ition period. The provisions of that leave will follow  either
Artidle 10 — Leave of Absence or Adticle 11 - Sick Leave depending on the emplovee’s reguest.
ion, the employe e lovee will work together to tailor the general transition plan
the employee’s needs and acco date the employee u e point of und ardship for

the emplover. The emplover will ensure it enforces its harassment free work environment an

not accept any discriminatory action,

E&OE
Signed off this 27 day of Al A

For the Union /‘7 For the En}étoy})’ J?ﬂ /

o [\ 1

—

S\Bargaining\CUPE BC AND LOCALS\Bargaining 20107-Proposals - Union\19-CUPEBC-BARG-UPS - 10.07 vi Oct 23, 2018.docx



/

CUPE BC and LOCALS

[T IOVEE PROPOSALS 2019
™ Union Proposals (UP Item)
{ s {Canadian Office and Professional Employees Union, Local 378)

Union

Number | Affected Date: Time:

Article/MOU
Ur#7 11.04 Amend

11.04 Dental Plan

A dental plan shall be made available to gl reqular and reqular part-time emplovees.
The Employer shall pay the full premjum cost for the emplovee’s coverage under such a
plar,
Coverage is:  Part A - one hundred percent (100%)
Part B - sixty percent (60%)
. Part C - sixty percent (60%) (Ortho coverage, with a $3,000.00 lifetime
% fimit)
E&OE
Signed off th}sn V2 day of Ubumwé}z_ 20l

-~ FW{N the E
S -

th
s

L

T

$\Bargaining\CUPE BC AND LOCALS\Bargaining 2019\7-Proposals - Union\19-CUPEBC-BARG-UP7 - 11.04 v1 Oct 23, 2018 .doex



CUPE BC and LOCALS

PROPOSALS 2019
Union Proposals (UP Item)

IMOoves

{Canadian Office and Professional Employees Union, Local 378)

Union

Number | Affected Date: Time:
Article/MOU

UP#9 14.05 Amend

14.05 Notice of Lay-off
All regular employees shali be given in writing the following notice of lay-off or salary in

lieu of notice;
a) Fwo-(2-weeks' Four (4) weeks' notice where the employee has been employed
less than three (3) years,

b) After the completion of a period of employment of three (3) consecutive years,
one (1) additional week's notice, and for each subsequent completed year of

emptoyment, an additional week's notice up to a maximum of eight{8) twelve {12)
weeks' notice.

The period of notice shall not coincide with an employee’s annual vacation.

EROE
Signed off this & day of App.re Ja) 20 (9

/ /
For thegyﬂ/—) A For the Employer ( ‘ﬂ J‘P’bﬂ'/
-, %’7 = ——

/

SABargaining\CUPE BC AND LOCALS\Bargaining 2019\7-Proposals - Union\18-CUPEBC-BARG-UPY - 14.05 v1 Cct 23, 2018.doex




CUPE BC and LOCALS

IMOVeEE PROPOSALS 2016 g

Union Proposals (UP Item)
{Canadian Office and Professional Employees Union, Local 378)

Union |
Number | Affected Date: Time:
Article/MOU

UP#10 17.05 Amend

17.05 Severance Pay

Employees whose services are terminated because of automation, changes in procedures,
MErgers or suspension of business shalf receive severance Pay. The amount of such

E&OE
Signed off this @ day of

For the U%
r— N—

S:\Bargaining\CUPE 8C AND LOCALS\Bargaining 200%\7-Proposals - Union\lB-CUPESC-BARG-UPIO 170541 Qct 23, 2018.docx

For the Employer




rmove

CUPE BC and LOCALS

PROPOSALS 2019 \/
Union Proposals (UP 1tem)

(Canadian Office and Professiona] Employees Unian, Local 378)

Union
Number | Affected Date: Time:
Article/MOU
UP#11 Appendix C Remove Appendix C and re-letter remaining appendices
FA:11! accordingly
EPPEFiB§;€ "GII

E&OE

Signed off this

=]

NI

20_1§

-

[ i

S:\Bargaining\CUPE BC AND LOCALS\Bargaining 2019\7-Propasals - Uniom\13-CUPEBC-BARG-UP11 - Appendix C vl Oct 23,

2018 dotx




CUPE BC and LOCALS

Iove PROPOSALS 2019 /
Union Proposals (UP Item)
(F 3 {Canadian Ofice and Professional Ermployees Unfon, Locat 378)
Union
Number | Affected Date:
Article/MOU

UP#12 Appendix G Remove Appendix G and

- according!
E 14 il

E&OE
Signed off this pd D\

For the UnW)

12

SABargeining\CUPE BC AND LOCALS\Ba rgaining 2019\}-Praposals - Uniom\19-CUPESC -BARG-UP)Y 2 - Appendix G vl Oct 23,
2018docx




T

CUPE BC and LOCALS

[ NMOVEE PROPOSALS 2019
: Union Proposals (Up Item)
(Canadian Office and Professional Employees Union, Local 378}
Union —
Number | Affected Date: Time:
Article/MOU
UP#13 Appendix H Delete

S\Bargaining\CUPE BC AND LOCALS\Bargaining 20157 -Proposals - Union\19-CUPEBC-BARG-UP1 3 - Appendix H v Oct 23,
2018.docx




p

—

S$\Bargaining\CLIPE BC AND LDCALS\Bargaining 2015\7-Proposals « Union\19-CUPESC- B,

<018.docx
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A

Mark-Hanrcock—Seeretory-Froasurer er-Watt—Shop-Steward
ARRENDIAD?
GhristmasiNew-Yeors-Shut-Down
M T w [T
23 |24
23
3
12 2
Wage Grid-{1-YearRote)
Jan i; 2695 :‘ﬂll ;1 ZGG; 3\3 ¥ *- 2998 ga“ —Ii EE 03

Exeaitive-Assictant 58512 166:482 182004 105569

Managing-Directer

Solicter

National-Ceordinator

Senior-Officer 85363 816720 89247 85478

Representative

Adsninistrative-Officer-{GSH)

Accountant

Assistant-Aecountnnt 75543 FE460 75397 81382

Systems-Analyst

v

Franslater #4657 #3850 #4947 76;700
E&QE

Signed off this day of __fev om i, 2018

For the Un For the % L”(/

S\Bargaining\CUPE BC AND LOCALS\Bargaining 2015\7-Proposals - Union\19-CUPEBC-BARG-UP13 - Appendix H v1 Oct 23,

2018.docx




CUPE BC and LOCALS

PROPOSALS 2019
Union Proposals (UP Item)

- move

{Canadian Office and Professional Empioyees Union, Local 378)

Union
Number | Affected Date: Time:
Article/MOU
UP#14 Appendix F Add appendices “A” (Categories, Classification and Salaries) -
E#13
APPENDIX “F"

LETTER OF UNDERSTANDING BETWEEN CUPE BC DIVISION AND COPE 378

This letter is attached to and forms part of the CUPE BC and Locals coflective agreement but applies only
to the employees of CUPE BC Division and sets no precedent for any other Trade Union Offices.

The parties agree to replace Articles 7.01; 7.02 and 7.06 with:

7.01 Regular Weekly Hours
The regular working week shall consist of thirty (30) hours for the office and derical staff divided
into five (5) days from Monday to Friday inclusive.

7.02 Regular Daily Hours

The regular working day shall consist of six (6} hours, between 8:30-am-and-4:00-pm 8:00 AM to
5:00 PM for the office and dlerical staff,

7.06 Overtime
All hours worked in excess of the regular working day shall be considered as overtime and shail
be paid for at the rate of time and one-half the employee’s regular rate of pay up to three (3)
hours. After three (3) hours, double the employee’s regular rate of pay. For computing an hourly
rate on which overtime will be paid, the wage rate in Appendix “A” of this Agreement shall be
divided by thirty (30).

For purposes of calculating overtime, paid leave provided by this Agreement shall be considered
part of the regular scheduled working day.

Employees choosing to take time off in lieu of overtime worked shall receive time off at the
applicable overtime rate, at a time mutually agreed to between the employee and the Employer,
In no case shali overtime be accumulated beyond twelve (12) months,

At that time, if agreement cannot be reached for lieu time off, payment will be made at the rate
applicable at the time the overtime was worked.

And Articte 8.01 with:

8.01 List of Holidays
Employees shali be given the following holidays without deduction of pay:
MewYearspay  Camatabay  ChistmesDaybee
famiyOay lecDy  covstmesvay |
(GoodFridsy  labourDay |BowngDay
EesterMonday ThenguingDay | NewYearseveDay

S\Bargaining\CUPE BC AND LOCALS\Bargaining 2039\7-Proposals - Unior\18-CUPEBC-BARG-LUP14 - Appendix F vz Oct 23,
2018.docx




Victoria Day . Remembrance Day ) ‘

And any other day that may be stated a fegal holiday by the Provincial and/or Federal

The Employer further agrees that should one (1) of the above statutory holidays fall on either a
Saturday, a Sunday, or an employee’s regularly scheduled day off and no other day is proclaimed
in leiu thereof, the employee shall receive an additional day or days off with pay, to be taken the
working day preceding the holiday or the working day succeeding the holiday or at a time
mutually agreed by the Employer and the employee.

All days between Christmas and New Year's Day shall be time off with pay as described in
Appendix D" attached.

15.12

All emplovees not using employer-provided parking shall receive a monthly transportation
allowance equal to the current rate charged 1, 2 or 3 Zone Translink M hiy Passes. If Translink
implements a distance-based fare system, both parties will meet to discuss a monthly allowance

equivalent under the new fare system.

APPENDIX D"

Christmas/New Year's Shut Down

M T
23
3
And Articles 9.01, 9.02, 9.03, 9.04 and 9.05 with:
9.01
a) Employees shall be entitled to vacations in accordance with length of service to become
due on the anniversary date of the employee as follows:
Less than 1 year of service 1 2/3 days per month
After 1 year of service 4 weeks per year
After 5 years of service 5 weeks per year
After 10 years of service 6 weeks per year
After 15 years of service 7 weeks per year
After 20 years of service 8 weeks per year
After 25 years of service S weeks per year

b) Vacation Bonus
In addition to pay for the above, there shall be an additional payment of $200.00 for
every week of vacation entitiement to be known as vacation bonus. The employee will
have the choice of receiving his/her bonus either on his/her anniversary date or the first
pay period in June of each year. The employee shali make his/her choice known to the
Employer no later than April 30, in any given year. The vacation bonus payments will be
included as a pensionable earning,

S:Bargaining\CUPE BC AND LOCALS\Bargaining 2017 -Proposals - Union\19-CUPESBC-BARG-UP14 - Appendix F v2 Oct 23,
2018 docx




Add Appendices “a" (Categories, Classification and Salaries) and Appendices “g” (Job

Descriptions)

APPENDIX “A”

Salary Schedule (continued)

GROUP A

Regionat Administrative Ofticer
Fieet Manager

GROUP B
Adnimistrative Assistant

Research Assistant

Techaology Assistant

Jab Evaluation Assistant

Health snd Salely Assistant

Senior Collactive Agregment Analysi
Recording Secretary

Bookkeeper

Executive Secretary
Collactive Agreemenlt Analyst

Persorinet Clerk
Secrelary (1-glerical office)
Part-time Secrefary {1-clerica) office)
Purchasing & Receiving Clerk
Secrelary

Part-time Secralary
Statistical Clerk-typist
Pari-time Clerk-typist
Clerk-Typist

Recaplionis

Receptionist Clerk-Typist
Machine Operator

Maintenancea'szockroom Clerk

Plus 7% over the rate for bilingualism

2018.doex

January 1, 2014

Start
Rate

$1,347 04

$1.20528

$126718

$1,24839
$1,234 55
$41.15mr
$1,232.87
$1,214.5¢6
$40.48 mr
$1.19540
§39.18 mr

$1.175.52

1-Year
Rate

$1.960 67

$1.366 00

$1,321.01
$1.29287

$1.274.13
$1,26033
$42.01 a4
$1,258.60
$1,240.26
$41.34 i
$1.221.15
$39.90mr

$1,197.17

Januvary 1, 2017

Start
Rate

$1,367.25

$1.314.7

$1.286.10

$1,267 11
$1.253.06
$41 76 my
$1.251.35
$1.232.77
$41.08 ay
$1,213.33
$3977me

$1,193 15

1-Year
Rate

$1,990 pg

$1,387 41

$1.3490.83

$1,312.26

$1,283.24
$1.270.24
$42.64 mr
$1,277 48
$1.258.86
$41.98 my
$1.230.47
$40.50 mr

$1.215.13




Title Annual Bi-Weekly | Weekly Hourly
Accountant $80,184.00 | $3,084.00 $1,542.00 $51.40
Sr. Accountant $93,550.48 | $3,613.48 $1,806.74 $60.22

It is agreed that whatever wage increase that is negotiated for the employees of the
CUPE Regional Office shall apply to this salary schedule.

SIGNED ON BEHALF OF THE EMPLOYER  SIGNED ON BEHALF OF THE UNION

Party of the First Part; Party of the Second Part;
As previously signed As previously signed
Barry O'Neifl - President Paul Bjarnason— Business Representative
As previously signed As previously signed
Colleen Jordan - Secretary Treasurer Sheila Morrison — Secretary-Treasurer
E&OE - _
Signed off this & dayof _APlic A 20 49

| .
FOW For the EmployF%
I _._—/——.W

S:\Bargaining\CUPE B[ AND LOCALS\Bargaining 2019\7 -Proposals - Linion\12-CUPEBC-BARG-UP14 - Appendix F vz Oct 232,
2018.docx



CUPE BC and LOCALS
PROPQSALS 2019
Employer counter (UP Item)

Movel

{Caradian Office and Professional Employees Union, Local 378)

mwion
Number | Affected Date: April 8, 2019 Time: 4:09pm
Article/MOU
UP#15 LOU #1 DELETE LOU #1 and replace with the following:

LETTER OF UNDERSTANDING No. 1

BETWEEN: C.U.P.E. BC DIVISION, CUPE LOCALS 23, 374, 379, 389, 561, 718, 728, 873,
900, 1004, 3500, 3523, 3742

AND: Canadian Office and Professional Employees Union, Local 378
SEXUAL AND/OR PERSONAL HARASSMENT IN THE WORKPLACE

{(a) The-€OPE MoveUP and the Employer recognizes the right of employees to work in an
environment free from sexual and/or personal harassment, and shall take such actions as are
necessary respecting an employee engaging in sexuaf harassment in the workplace. For the
purpose of this article the "Employer” shall be defined as any elected executive board
member or exempt empiloyee of the applicable CUPE local or CUPE BC.

{b) Sexual harassment means engaging in a course of vexatious comment or conduct of a sexual
nature that is known or ought reasonably to be known to be unwelcome and shait include, but
not be limited to:

{0 sexual solicitation or advance or inappropriate touching and sexua! assault;

() areprisal, or threat or reprisal, which might reasonably be perceived as placing a
condition of a sexual nature on employment by a person in authority after such sexual
solicitation or advance or inappropriate touching is rejected.

{c) Personal harassment means any conduct, comment, gesture or contact based on any of the
prohibited grounds of discrimination under the Canadian Human Rights Act (race, national or
ethnic origin, colour, religion, age, sex, marital or family status, and disability) that is likely to
cause offence or humiliation to any person.

( ) An employee who wishes to pursue a concern arising from an alleged sexual and/or
persanal harassment may submit a complaint, in writing, within hirey#88y sixty (60)
days of the latest alleged occurrence through the Union directly to the Executive of the
Employer. Compiaints of this nature shall be treated in strict confidence by both the
Union and the Employer. An attempt to resolve the complaint by informing the alleged
harasser and the complainant on a course of future conduct shall be made within 10
days of the complaint at this sta;i and/or proceed to Section, (i) herein.

{ i) In the event no agreement is reach in section (i) the Employer and the Union will, by
mutual agreement, designate an unbiased third party to conduct an investigation. The
designate shall investigate the complaint and shall submit their report to the Union and
Employer in writing within 14 days of the ecomplaint conclusion of the
investigation. The Employer shall indicate to the Union what action, if any, shall be
taken to resolve the issue.

C:\Users\NathanB\AppData\LocaI\Microsoft\windows\INetCache\Content.Outlcok\N19PQEE1\CUPE BC LOUT revision 2 0.docx




(i)

An alieged offender shall be given notice of the substance of such a complaint under this
clause and shall be given notice of and be entitled to attend, participate in, and be
represented at any hearing under this clause.

{v) Where the complaint is determined to be of a frivolous, vindictive or vexatious nature,
the Employer may take appropriate action, Such action shall only be for just cause and
may be grieved pursuant to Article 18,

(vi) Pending determination of the complaint, the Employer may take interim measures to
separate the empleyees-concerned-the respondent and the complainant if deemed
hecessary,

E&OE P A _ ,
Signed off this & day of PR <e N 20 ﬂ*’%

For the Emplo e/)‘A l”(/
R I

C:\Users\NathanB\AppData\LocaI\Microsoft\Windows\lNetCache\Conten!,OutIook\N19PQEE1\CUPE BC LOU1 revision 2.0.docx




CUPE BC and LOCALS
PROPOSALS 2019
Union Proposals (UP Item)

movet

{Canadian Office and Professional Employees Union, Logal 378)

Union

Number | Affected Date: Time;
Article/MOU

UP#16 LOL #2 Amend LOU #2

LETTER OF UNDERSTANDING No. 2

BETWEEN: C.U.P.E. BC DIVISION, CUPE LOCALS 23, 379, 389, 523, 561, 728, 873,
900, 1004, 3500, 3523, 4879

AND: Canadian Office and Professional Employees Union, Local 378

URS OF WOR

{by——Any existing arrangements providing for a four (4) day work week or a nine-day fortnight
{or such arrangements agreed to during the term of the Collective Agreement) wilt not be changed
during the term of the collective Agreement except by mutual agreement between the Employer
and the Union. This undertaking is to be incorporated into a Letter of Understanding between
the Parties,

EGOE
Signed offthis _____ (7. dayof ___ ANy 20 (9
For the W e Employ r / /
pa
2y W 775

S\Bargaining\CLIPE BC AND LOCALS\Bargaining 2019\7-Proposals - Union\}3-CUPEBC- BARG UPL6 - LCU 2 v1 Oct 23, 2018.docx




move

CUPE BC and LOCALS

PROPOSALS 2019
Union Proposals (UP Item)

{Canadian Office and Professional Employaes Union, Local 378}

Union
Number | Affected Date: Time:
Article/MOU
U18, U19, | Appendix A To be discussed
El
APPENDIX A

The duration of the collective agreement will be 3 years, from January 1% ZOI‘Q to December

312021

2019 - 2%
2020 - 2%

2021 - 2%

q

E&OE

Signed off this

o

day of A?ﬁ-( [ 20 {ﬁ

Fay

For the Employer }
/—'—-\

For the UW
%
! L/

B

SABargaining\CUPE BC AND LOCALS\Bargaining 2015\7-Proposals - Union\19-CUPEBC-BARG-UP18 19 E1 Finaldoex




- CUPE BC and LOCALS PROPOSALS 2019
Employer Counter to UP 19

Union
Number | Affected Date: April 8, 2019 Time:; '-"':2&i7pli1
Article/MOU

UP#19 Appendix A/B The Union will propose amendments to job titles, categories,
classifications and job descriptions during bargaining.

APPENDIX “A”
JOB TITLES AND JOB LEVELS

Officefent o Adrministrative Assistant I

1. Reguiar part-time employees shall be subject to the regular employee wage progression
scale.
2. Hourly rates, except casual or temporary, are provided for calculating overtime or part-

time wages and do not indicate that COPE Move UP members are hourly employees.

Differentials

Training
A worker who, in addition to hisfher normal duties, Is required to train one or more new
persons in the procedures and duties of their office shall receive, in addition to his/her
regular salary, a training differential of five dollars ($5.00) per day.

Supervisor
A worker who, in addition to his/her normal duties, is required to supervise one or more
persons shall receive, in addition to his/her regular salary, a supervisory differential of
five dollars ($5.00) per day.




APPENDIX "A"

CATEGORIES, CLASSIFICATIONS AND SALARIES

Effective January 1, 2018
12 MTH
CATEGORY 1
Weekly $91147
Hourly $28:D
Casual/Temporary
CATEGORY 2
Weekly
Hourly
Casual/Temporary
CATEGORY 3
Weekly $1,033:29
Hourly $31.73
Casual/Temporary
CATEGORY 4 . _
Weekly $17056:49 $1;090.18
Hourly $32:50 $33.55
Casual/Temporary $33.55
CATEGORY 5 _
Weekly $1,133.58 $1,13358 $1,133.58
Hourly $34.88 $34.88 34.88
Casual/Temporary $34.88
E&OE
Signed off this v day of APic N 20

For the Unio

)

- #=

B

|
For the Employa( M
|




CUPE BC and LOCALS

PROPOSALS 2019
Empioyer Counter Proposals (UP item)

| Union o L _
Number | Affected Date: ‘Apil 8, 2019 Time:" 2:13pm
Article/MOU
UP#20 Appendix B The Union will propose amendments to job titles, categories,
classifications and job descriptions during bargaining.

APPENDIX "B"
JOB DESCRIPTIONS

The following job descriptions are intended to describe the type of work performed within the
sbefive categories. The titles are not intended to restrict the Employer's ability to transfer a

to perform all the work itemized under other titles within a category.
These descriptions cover workers employed in Union offices.

CATEGORY 1

Office Assistant

Employees in this category perform a variety of office operations with supervision and assist
with basic clerical support functions as required.

Duties and Responsibilities
+ Reception
Basic office support
Answering phone
Directing calls
Mail distribution
Mail outs
Filing
Data entry
Ability to maintain confidentiality

Qualifications
¢ Excellent written and oral fluency in English

+ Grade 12 and 6 months experience

CATEGORY 2

pdministrative Assistant £Office Assistant 2



Employees in this category perform a variety of office functions with or without supervision.
The use of independent judgement relating to the Employer’s direction is required.

Duties and Responsibilities

s Employees may perform duties ranging from basic to intermediate level of the use of
office applications such as productivity and reporting tools

= Draft jetters, memos, bulletins, notices and reports, as necessary, by word processing,
ete

* Monitor membership database and website

+ Prepare, edit, and distribute minutes of committee meetings as requested: assist various
Local committees and divisions by organizing ang providing general information, as
requested, distribute this information as required, and otherwise helping these groups to
fulfill their mandates and/or goals

s Ability to maintain confidentiality

Qualifications
* Excellent written & oral fluency in English

* Grade 12 AND equivalent-and 1 year related experience
* Excellent organizational skills
* Excellent communication skilis
» Thorough understanding of trade unions
» Good mathematical skills
*+ Productive keyboard skills (eg: 40 ~ 50 wpm)
* Excellent knowledge of word processing, database management, and email programs {
eg: Microsoft Office, Adobe Creative Suite etc)
CATEGORY 3

Employees in this category perform at an advanced Jevel in the use of office applications and
technical support, Employees may work independentiy or as part of a team and may be
required to act as confidential secretary to one or more persons.

Duties and Responsibilities

* Liaises with the Executive members for the purpose of arranging meetings, booking
rooms, distributing minutes & notices, arranging couriers, arranging for printing and
duplicating of Mmaterials, etc

+ Prepares and distributes general correspondence, agendas and other miscellaneous
materials for the Executive members as requested, by word processing, etc; photocopies
as necessary, prepares items for mailing as necessary

*» Arranges meeting rooms for Executive and General Membership meetings, as necessary

+ Maintains website by updating contact information and making necessary changes

* Maintains all office supplies by menitoring usage, and purchasing needed supplies as
necessary

* Registers members and staff for education classes, conferences, and/or conventions
related to union business; arranges itineraries for attendees of such Courses,
conferences, and/or conventions

* Maintains email and voicemail systems



* Assists in case research as required/requested
« Ability to maintain confidentiality

Qualifications

Excelient written & oral fluency in English

Grade 12 er AND eguivalent-and 3 vears related experience

Excellent organizational skilis

Excellent communication skills

Thorough understanding of trade unions

Productive keyboard skills (eg: 40 - 50 wpm)

Excellent knowledge of word processing, database management, and email programs (
eg: Microsoft Office, Adobe Creative Suite, etc)

CATEGORY 4

nistrator ahd Bookkeeper may be independent positions; of blerided as necessary by

Office Admin]
the employer.

Office Administrator

Employees in the category work independently and #ay aré be responsible for the smeeth
effective operation of the office. Provides clerical; and administrative and-beekkeepi support

iR ' including the direction of office assistants,
maintaining and monitoring membership databases, and websites.

» Lialses with the Executive Board for the purpose of arranging meetings, booking rooms,
distributing minutes & notices, arranging couriers, arranging for printing an duplicating
of materials, etc

« Prepares and distributes general correspondence, agendas and other miscellaneous
materials for the Executive members as requested, by word processing, etc; photocopies
as necessary; prepares items for mailing as necessary

» Arranges meeting rooms for Executive and General Membership meetings, as necessary

« Maintains website by updating contact information and makes necessary changes
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Maintains all office supplies by monitoring usage, and purchasing needed supplies from
retail outlets as necessary

Registers members and staff for educations classes, conferences, and/or conventions
related to union business; arranges itineraries for attendees of such courses,
conferences, and/or conventions

Maintains email and voicemail systems

Assists in case research as required/requested

‘Maintain confidentiality of local union files and operations

Qualifications

Excellent written & oral fluency in English

A minimum of Grade 12 and 5 years related experience

Excellent organizational skilis

Excellent communication skilis

Thorough understanding of trade unions

Productive keyboard skills ~ 60 wpm minimum

Excellent knowledge of word processing, database management, and email programs (
eg: Microsoft Office, Adobe Creative Suite etc)

er

Employees in the category work independently j
eperation-of-the-office. Provides clerical, administrative and bookkeeping support by

maintaining bookkeeping and payroll systems;
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Duties and Responsibilities

Maintains bookkeeping systems, including accounts receivable (entering & depositing
cheques to bank accounts) and accounts payable (preparing cheque requisitions and/or
Jjournal vouchers, and processing invoices for payment, preparing cheques for signature
from invoices, wage reimbursement requests, expense reimbursement requests, liaises
with the Local Treasurer or designate to match payables to motions or where applicable
Caiculates standard payroll deductions, prepares T4s, ensures remittances are submitted
to Canada Revenue Agency as well as appropriate Pension Plans, and Health and
Welfare Plans

Coordinates and assists the Trustees in completing the Locals annual audit by reviewing
with them the requirements of the annual audit and providing the requisite
documentation

Produces financial information/reports on membership dues, accounts
payables/receivables, monthly reconciliations, year end financial statements, and
electronic banking




s “Maintain confidentiality of local tnion files and opefations

Qualifications

Excellent written & oral fluency in English

A minimum of Grade 12 and 5 years related experience

Successful completion of a recognized accounting course and 5 years related experience
Familiar with Accounting software (eg: Quickbooks, Simply Accounting etc)

Excellent organizational skills

Excellent communication skills

Thorough understanding of trade unions

Good mathematical skills

Productive keyboard skills — 60 wpm minimum

Exceilent knowledge of word processing, database-management, and email programs {
eg: Microsoft Office, Adobe Creative Suite etc)

ables, payables,

es to motions

ests,
ocal Treasurer or designate to match payaby

« Fuil} ibilities including calculating standard payroll deductions,
' ith ada Revenue Agency as well
as, Plans, i d Welfare Plans
« Coo the Treasurer and or Trustees in completing the Locals

annual audit by reviewing with them the requirements of the annual audit and
providing the requisite documentation
Coordinate any third party professional audits

« Produces financiat information/reports on membership dues, accounts
payables/receivables, monthly reconciliations, year end financial statements, and
electronic banking.

* Ensure all banking transactions are refiected in the general ledger in a timely
and accurate manner,

» Maintain confidentiality of local union files and operations
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E&OE
Signed off this _—~ @ day of 14?02 (¢ A

FW For the Emplﬁyirﬂ J‘Vﬂ/
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CUPE BC and LOCALS

PROPOSALS 2019
Union Proposals (UP Item)

IIoVe

{Canadian Office 2nd Protessional Employees Union, Local 378)

[ Union [
Number | Affected Date: Time:
Article/MOU
UP#21 HK Various Housekeeping
L E6

Name Change

Update Collective Agreement cover page, footer and wherever the hame is referenced in the
agreement with the Union’s name change to MoveUP, or MoveUp (Canadian Office and
Professional Employees Union, Local 378)

Section to Article Throughout

Rename all references from “Section” to “Article”, and adjust numbering (i.e. Section 1 to Article
11.01) throughout the Colfective Agreement

Gender Neutral (E6)
The Union proposes the entire collective agreement be updated to become gender neutral (i.e.
he\she be changed to 'the employee”)

2.01
Remove both references to “Effective January 1, 2016

5,04-5.05
Update reference to premium contributions erroneously numbered as "Section 11.07” to “Article
11.06”

11.03 - Remove additional parenthesis

11.03 Wage Indernnity Plan
The COPE Local 378 Weekly Wage Indemrity Plan (1-8-39) plan providing seventy-five ( 75%)
percent of earnings when unabie to work due to sickness or accidenty [...]

E&OE

Signed off this, 4 ' day of __ N OVEMNDEN 20001 &

For% o For the Empltf;{rmﬂ/




CUPE BC and LOCALS
PROPOSALS 2019
Union Proposals (Up Item)

IMOoves

{€aradian Office and Professional Employees Union, Local 378)

f L

Union

Affected Date: Time:
Article/MOU

TOC, 20.02, J Housekeeping

PG31

E2 : Ensure the table of contents aligned with page numbers? (Housekeeping)
ES : Delete Article 20.02 {(Housekeeping)

E10 : Delete Page 31 {Housekeeping)

E&OE
Signed off this day of ___[NDUEMREA 20 | €

T ——

C\Users| tdawes\AppData\Loca3\Mecrosoft\WlndowﬂTempnrary tnternet FiIes\Content.Ourlook\M?‘stjqoM\tg-CUPEBC-BARG‘EZ

_59.
Eto.docx




CUPE BC and LOCALS
PROPOSALS 2019
Employer Proposals

movet

((_ {Canadian Office and Professional Employees Union, Local 378)

@n ion

Number | Affected Date: Time:

Article/MOU
y I
E3 8, |7.457 Housekeeping
&
5

E3: 7.06 Overtime Premiums ,

All time worked before or after the reglﬂarlj} established working day or as varied

by mutual agreement as per Seetion-3 Article 7,03, shall be considered as
overtime and paid at the rate of two hundred (200%) percent ofghe employee's
pro-rated hourly rate, '

EGOE S
Signed off this & day of AYC A 20 JC

I\-@ v \—“é//-’_‘_‘ ] i e
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CUPE BC and Locais
PROPOSALS 2019
Employer Proposal (EP)

{Canagian Office ang Professionat Employees Union, Locai 378)

l T
Affected [ Date:

Article/MOU

Number

ES

l 10,03 ! Amend

10.03 Pregnaney Maternity and Parental Leave

a) For the purpose of this Article, "spouse” includes common-law wife within

the meaning of the —Family Law Act.

b) Pregraney Maternity and Parental Leave wil] be granted in accordance with the
Employment Standards Act of BC. Such leave of absence may be extended by ap
additional six (6) months by mutual agreement upon application by the employee.

c) Employees who have completed six (6) months of service shall be paid the
maximum maternity benefits allowable under the Employment Insurance
guidelines governing SEB-plans (Supplementary Employment Insurance
Benefits.) Employees will receive full pay for the two{2)-one (1) week
waiting period and Supplementary Employment Insurance Benefit for the
maximum period allowed. If ap employee does not apply or qualify for
Employment Insurance Benefits, the Employer will not pay monies for the
period of time the em ployee was on maternity leave.

d)  An employee who resumes employment op the expiration of this leave of
absence shall be reinstated in a] respects by the Employer in the position
previously occupied by the employee, or in a comparable position and with
all increments to wages and benefits to which the employee would have
been entitled had the leave not been taken,

e) Seniority shall acerue during pregreney-maternity and parental leave.

¥ w
g%?wzd off this 2 1 day of N 1Y, EM(JE(L 50 ZO f‘g'

For the Union ‘ For the E O)ferl
Id p— Pl




CUPE BC and LOCALS
PROPOSALS 2019
Employer Proposals

/TI0ve

(Canadian Office and Professional Employees Union, Local 378)

f
[ Union |
Number | Affected Date: Time:
Article/MOU
_
E7, E8 13 Housekeeping
E7:13.03

An employee laid-off and placed on the recall list under Article : ;
14.05 and Article 14.07 will be credited with unbroken senijority upon recall
within the recall period.

E8:13.06
When on approved leave of absence on Union business under Article 6;Seetion-6;
6.06; sick leave and extended sick Jeave under Article HySections-+and g 11.01
and Article 11.03, an employee will continue to accrue seniority. Employees
granted extended leave of absence under Article +8;-Seetiont10.0 1, will be
credited with accumulative seniority as defined in Seetien-7Article 10.07.

E&OE - o r .
Signed off this L3 day of s VENB e } 20 1%
For the Uniofy.- For the Employer ( S/W

= ] \ o u(‘

C;\Userskdavies\r\ppi)ata\Local\Microsoﬁ\Windows\Ternporar‘y Internet Files\f_ontent.OutIook\lSD;‘J?GF\!g(UPEBC-BARGE;‘-ES.GOCX




CUPE BC and LOCALS

IOove PROPOSALS 2019

Employer Proposais
{Canadian Office and Professional Employees Unien, Local 378}

Union

Number | Affected Date: Time:
Article/MOU

E12 I Appendix D Amend

Appendix D - rename “Variance to
Local 900 and COPE 378" to
CUPE Local 900 and MoveUp

the collective agreement between CUPE
“Variance to the collective agreement between
Re: Mary Follweiter”

E&OE
Signed off this 22 day of __IN BVEMAER 201
For the Unio For the E J! er] 2{'

C:\Users\tdavies\AppData\Locai'iMicrosoft\V\ﬁndows]Ternporary internet Files\Content.Out!uok‘.MFsBmM‘ng-CUPEBC-BARG‘Eu.docx



